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D oc u m e n t  Ve r s ion  C on t r o l Log  

Ve r s ion  D a te  D e s c r ip t ion  o f c h a n g e s  a n d  p e r s on / or g a n is a t ion  r e s p on s ib le  

2.0 27/ 04/ 2020 
Te xt u p d a te d  to  r e fle c t Jo in t C o n tro lle r  s ta tu s  o f sch ool a n d  Re a ch  
Sou th  Aca d e m y  Tru s t. 

2.1 30/ 04/ 2020 

Te xt u p d a te d  in  ‘W h y  W e  C olle c t a n d  Us e  W orkforce  In for m a tio n ’ to  
r e fle c t a d d ition a l con d ition s  in  Ar tic le  6 fo r  p roce ss in g  d a ta  – (6c ) a  
le g a l ob lig a tion  a n d  (6e ) p u b lic  ta sk . 

Te xt u p d a te d  in  ‘W h y  W e  C olle c t a n d  Us e  W orkforce  In for m a tio n ’ to  
r e fle c t a d d ition a l con d ition s  in  Ar tic le  9 fo r  p roce ss in g  sp e c ia l 
c a te g ory  d a ta  – (9.2a ) e xp lic it con s e n t, (9.2c ) p ro te c tio n  o f v ita l 
in te r e s ts , (9.2f) le g a l c la im s , (9.2g ) su b s ta n tia l p u b lic  in te r e s t, & (9.2j) 
a r ch iv in g  p u rp ose s . 

Te xt u p d a te d  in  ‘W h y  W e  C olle c t a n d  Us e  W orkforce  In for m a tio n ’ to  
r e fle c t Ar tic le  10 fo r  p roce ss in g  c r im in a l o ffe n c e  d a ta . 

2.2 07/ 07/ 2020 
Te xt u p d a te d  in  th e  in trod u c tio n  to  r e fle c t jo in t con tro lle r  s ta tu s  o f 
Re a c h  Sou th  Aca d e m y  Tru s t w ith  a ll o f its  sch ools . (Sch oolPro  TLC ) 

2.3 26/ 02/ 2021 
Te xt u p d a te d  to  r e fle c t e n d  o f Br e xit tr a n s ition  a n d  u p d a te s  r e fe r e n ce s  
from  th e  G e n e ra l Da ta  Pro te c tion  Re g u la tion  (G DPR) to  th e  UK 
G e n e ra l Da ta  Pro te c tion  Re g u la tion  (UK G DPR). (Sch oolPro  TLC ) 

2.4 10/ 03/ 2021 
Sp r in g fie ld s  Sou th  a d d e d  to  lis t o f jo in t con tro lle r s  a n d  a ca d e m ie s  
(Sch oolPro  TLC ) 

2.4 27/ 04/ 2022 C h a n g e d  ‘sch ool’ to  ‘sch ool/ co lle g e ’ 
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P r iv a c y  N ot ic e  (How  W e  Us e  W or k for c e  
In for m a t ion ) 
Th is  Pr iv a cy  Notic e  fo r  Tru s t w orkforce  e xp la in s  h ow  a n d  w h y  w e  s to r e  p e r son a l in for m a tio n  
a b ou t th os e  e m p loy e d  b y  th e  Tru s t o r  o th e rw is e  e n g a g e d  to  w ork  a t th e  Tru s t. It p rov id e s  a  
g u id e  to  ou r  le g a l ob lig a tio n s  a n d  th e ir  ow n  r ig h ts . Lik e  a n y  org a n isa tio n  w h ich  h a n d le s  
p e r son a l d a ta , Re a ch  So u th  Aca d e m y  Tru s t is  th e  ‘Da ta  C o n tro lle r ’ a n d , a s  su ch , w e  a r e  
r e g is te r e d  w ith  th e  IC O  (In form a tion  C om m iss io n e r ’s  O ffic e ) a n d  w e  co m p ly  w ith  UK G e n e ra l 
Da ta  Pro te c tion  Re g u la tion  (UK G DPR). Re a c h  Sou th  Aca d e m y  Tru s t is  jo in t con tro lle r  w ith  its  
sch ools  a n d  co lle g e s  w h o  a r e  a lso  d e fin e d  a s  Da ta  C o n tro lle r s .  

Re a c h  Sou th  Aca d e m y  Tru s t’s  sch ools  a n d  co lle g e s  a r e  r e g is te r e d  u n d e r  th e  sa m e  IC O  
r e g is tr a tio n  – ZA216361 – a s  th e  Tru s t a n d  th is  in c lu d e s  th e  fo llow in g : 

• Dra ke  Pr im a ry  Aca d e m y  

• G oose w e ll Pr im a ry  Aca d e m y  

• Hig h  Str e e t Pr im a ry  Aca d e m y  

• Hill Vie w  Pr im a ry  Aca d e m y  

• Ma lm e sb u ry  Pa rk  Pr im a ry  Aca d e m y  

• Ma r lb orou g h  Pr im a ry  Aca d e m y  

• Millb a y  Aca d e m y  

• Mor ice  Tow n  Pr im a ry  Aca d e m y  

• Pa rkfie ld  Sch ool 

• Pilg r im  Pr im a ry  Aca d e m y  

• Sp r in g fie ld s  Sou th  

• Stoke  Da m e re l Pr im a ry  Aca d e m y  

• Stu a r t Roa d  Pr im a ry  Aca d e m y  

• Th e  Sp r in g fie ld s  Aca d e m y  

• UTC  Ply m ou th  

Th e  C a te g or ie s  o f W or k fo r c e  In fo r m a t ion  Th a t  W e  P r oc e s s  In c lu d e :  

Pe r so n a l In for m a tio n  

Na m e , d a te  o f b ir th , g e n d e r , a d d re ss , e m a il a d d re ss , te le p h on e  
n u m b e r  

Na tio n a l In su ra n c e  n u m b e r  

Em p loy e e  o r  te a c h e r  n u m b e r  

Me d ic a l con d itio n s  

C h a ra c te r is tic s  Eth n ic ity , la n g u a g e , n a tion a lity , cou n try  o f b ir th  

Atte n d a n c e  In form a tio n  Se ss io n s  a tte n d e d , n u m b e r  o f a b se n c e s , r e a so n s  fo r  a b se n ce  

Em p loy m e n t /  Re c ru itm e n t 
/  C o n tr a c t In form a tion  

Re fe r e n ce s  

Se lf-Disc losu re  fo r m s  

DBS ch e cks  

Ve r ifica tio n  o f th e  r ig h t to  w ork  in  th e  UK 
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Sta r t d a te s  

Hou r s  w orke d  

Pos t /  r o le s  

Sa la ry  in form a tio n  

P45 fo rm s  

Pe n s io n s  in form a tion  

O th e r  

Ap p ra isa l /  Pe r fo r m a n c e  Ma n a g e m e n t n o te s  a n d  r e p or ts  

Q u a lifica tio n s  

DBS e v id e n ce  

Disc ip lin a ry  in for m a tio n  

G r ie v a n ce s  

W h y  W e  C o lle c t  a n d  Us e  W or k fo r c e  In fo r m a t ion  
W e  u se  w orkforce  d a ta  to : 

• En a b le  th e  d e p loy m e n t o f a  com p re h e n s iv e  p ic tu r e  o f th e  w orkforc e  a n d  h ow  it is  
d e p loy e d   

• In for m  th e  d e v e lop m e n t o f r e c ru itm e n t a n d  r e te n tion  p o lic ie s   
• En a b le  in d iv id u a ls  to  b e  p a id   
• Prov id e  su p p or t to  s ta ff w h e n  r e q u ir e d  (e .g . m e d ica l e m e r g e n c ie s )  
• Ma in ta in  h ig h  s ta n d a rd s  o f p e r fo rm a n c e  from  th e  w orkforce  

Un d e r  th e  UK G e n e ra l Da ta  Pro te c tion  Re g u la tio n  (UK G DPR), th e  le g a l b a s is  /  b a se s  w e  r e ly  on  
fo r  p roce ss in g  p e r son a l in form a tio n  fo r  g e n e ra l p u rp ose s  a r e :  

(6a ) C on se n t: e m p loy e e s  a n d  o th e r s  w h o  w or k  in  th e  Tru s t h a v e  g iv e n  c le a r  con se n t fo r  u s  to  
p roce ss  th e ir  p e r son a l d a ta  fo r  th e  p u rp ose s  in d ica te d  a b ov e . 

(6c ) A Le g a l ob lig a tio n : th e  p roce ss in g  is  n e ce ss a ry  fo r  u s  to  com p ly  w ith  th e  la w . 

(6d ) A d u ty  to  sa fe g u a rd  p u p ils : th e  p roc e ss in g  is  n e ce ssa ry  in  o rd e r  to  p ro te c t th e  v ita l in te r e s ts  
o f th e  d a ta  su b je c t; (e .g . w e  a r e  r e q u ir e d  to  h a v e  e v id e n c e  th a t s ta ff h a v e  DBS c le a r a n ce ) 

(6e ) Pu b lic  ta sk : th e  p ro ce ss in g  is  n e ce ssa ry  fo r  u s  to  p e r fo rm  a  ta sk  in  th e  p u b lic  in te r e s t o r  fo r  
ou r  o ffic ia l fu n c tion s , a n d  th e  ta s k  o r  fu n c tio n  h a s  a  c le a r  b a s is  in  la w . 

Th e  la w fu l b a se s  fo r  p roce ss in g  p e r so n a l d a ta  a r e  se t ou t in  Ar tic le  6 o f th e  UK G e n e ra l Da ta  
Pro te c tio n  Re g u la tio n . 

Sp e c ia l C a te g or ie s  o f d a ta  a r e  se t ou t in  Ar tic le  9  o f th e  UK G e n e ra l Da ta  Pro te c tio n  Re g u la tio n . 
Re a c h  Sou th  Aca d e m y  Tru s t w ill w ork  w ith in  th e  con d itio n s  o f G DPR - Ar tic le  9 o f th e  UK G DPR: 

(9.2a ) e xp lic it co n se n t. In  c ir cu m s ta n c e s  w h e re  w e  se e k  con s e n t, w e  m a ke  su r e  th a t th e  co n se n t 
is  u n a m b ig u ou s  a n d  fo r  on e  o r  m or e  sp e c ifie d  p u rp ose s , is  g iv e n  b y  a n  a ffirm a tiv e  a c tio n  a n d  is  
r e cord e d  a s  th e  co n d itio n  fo r  p roce ss in g . Exa m p le s  o f ou r  p roce ss in g  in c lu d e  s ta ff d ie ta ry  
r e q u ir e m e n ts , a n d  h e a lth  in form a tio n  w e  r e c e iv e  from  ou r  s ta ff w h o  r e q u ir e  a  r e a so n a b le  
a d ju s tm e n t to  a cc e ss  ou r  s ite  a n d  se rv ice s .  

(9.2b ) p roce ss in g  is  n e c e ssa ry  fo r  th e  p u rp ose s  o f ca r ry in g  ou t th e  ob lig a tio n s  a n d  e xe rc is in g  
sp e c ific  r ig h ts  o f th e  con tro lle r  o r  o f th e  d a ta  su b je c t in  th e  fie ld  o f e m p lo y m e n t a n d  soc ia l 
se cu r ity  a n d  soc ia l p ro te c tion  la w  in  so  fa r  a s  it is  a u th or ise d  b y  Un ion  or  Me m b e r  Sta te  la w  or  a  
co lle c tiv e  a g r e e m e n t p u r su a n t to  Me m b e r  Sta te  la w  p rov id in g  fo r  a p p ro p r ia te  sa fe g u a rd s  fo r  
th e  fu n d a m e n ta l r ig h ts  a n d  th e  in te r e s ts  o f th e  d a ta  su b je c t. 

https://www.legislation.gov.uk/eur/2016/679/article/9


 

5 

(9.2c ) w h e re  p roce ss in g  is  n e ce ssa ry  to  p ro te c t th e  v ita l in te r e s ts  o f th e  d a ta  su b je c t o r  o f 
a n o th e r  n a tu r a l p e r so n . An  e xa m p le  o f ou r  p roc e ss in g  w ou ld  b e  u s in g  h e a lth  in for m a tio n  a b ou t 
a  m e m b e r  o f s ta ff in  a  m e d ica l e m e rg e n cy . 

(9.2f) fo r  th e  e s ta b lish m e n t, e xe r c ise  o r  d e fe n c e  o f le g a l c la im s . Exa m p le s  o f ou r  p roce ss in g  
in c lu d e  p roc e ss in g  r e la tin g  to  a n y  e m p loy m e n t tr ib u n a l o r  o th e r  litig a tio n . 

(9.2g ) r e a son s  o f su b s ta n tia l p u b lic  in te r e s t. As  a  Tru s t, w e  a r e  a  p u b lic ly  fu n d e d  b o d y  a n d  
p rov id e  a  sa fe g u a r d in g  ro le  to  y ou n g  a n d  v u ln e r a b le  p e op le .  O u r  p roce ss in g  o f p e r so n a l d a ta  
in  th is  con te xt is  fo r  th e  p u rp ose s  o f su b s ta n tia l p u b lic  in te r e s t a n d  is  n e ce ssa ry  fo r  th e  ca r ry in g  
ou t o f ou r  r o le . Exa m p le s  o f ou r  p roce ss in g  in c lu d e  th e  in form a tion  w e  se e k  o r  r e c e iv e  a s  p a r t o f 
in v e s tig a tin g  a n  a lle g a tion . 

(9.2j) fo r  a r ch iv in g  p u rp ose s  in  th e  p u b lic  in te r e s t. Th e  r e le v a n t p u rp os e  w e  r e ly  on  is  Sch e d u le  
1 Pa r t 1 p a r a g ra p h  4 – a r ch iv in g . An  e xa m p le  o f ou r  p roce ss in g  is  th e  tr a n s fe r s  w e  m a k e  to  th e  
C ou n ty  Arch iv e s  a s  se t ou t in  ou r  Re cord s  Ma n a g e m e n t Po licy . 

W e  p roce ss  c r im in a l o ffe n c e  d a ta  u n d e r  Ar tic le  10 o f th e  UK G DPR. 

O u r  Da ta  Pro te c tio n  Po licy  h ig h lig h ts  th e  co n d ition s  fo r  p roce ss in g  in  Sc h e d u le  1 o f th e  Da ta  
Pro te c tio n  Ac t 2018 th a t w e  p roce ss  Sp e c ia l C a te g ory  a n d  C r im in a l O ffe n ce  d a ta  u n d e r . 

C o lle c t in g  W or k fo r c e  In fo r m a t ion  
W e  co lle c t p e r son a l in fo rm a tion  v ia  th e  job  a p p lica tio n  p roc e ss , In d u c tio n  p a p e rw ork  a n d  
con tr a c ts . 

W orkforce  d a ta  is  e s s e n tia l fo r  th e  Tru s t’s  /  loca l a u th or ity ’s  op e r a tion a l u se . W h ils t th e  m a jor ity  
o f p e r son a l in form a tio n  y ou  p rov id e  to  u s  is  m a n d a tory , so m e  of it is  r e q u e s te d  on  a  v o lu n ta ry  
b a s is . In  o rd e r  to  com p ly  w ith  UK G DPR, w e  w ill in for m  y ou  a t th e  p o in t o f co lle c tion , w h e th e r  
y ou  a r e  r e q u ir e d  to  p ro v id e  c e r ta in  in for m a tio n  to  u s  o r  if y ou  h a v e  a  ch o ice  in  th is .  

Sto r in g  W or k fo r c e  In fo r m a t ion  
W e  h o ld  d a ta  se cu re ly  fo r  th e  se t a m o u n t o f tim e  sh ow n  in  ou r  d a ta  r e te n tion  sch e d u le . For  m or e  
in form a tio n  o n  ou r  d a ta  r e te n tion  sch e d u le  a n d  h ow  w e  ke e p  y ou r  d a ta  sa fe , p le a se  se e  th e  
Re cor d s  Ma n a g e m e n t Po licy . 

W h o  W e  s h a r e  W or k fo r c e  In fo r m a t ion  W ith  
W e  rou tin e ly  sh a r e  a sp e c ts  o f w orkforc e  in form a tio n  w ith :  

• Loca l a u th or itie s  
• Tru s t Sch ools / co lle g e s  
• Th e  De p a r tm e n t fo r  Ed u ca tio n  (DfE)  
• Su p p lie r s  a n d  se rv ic e  p rov id e r s  w ith  w h o m  w e  h a v e  a  con tr a c t in c lu d in g  p a y ro ll a n d  

b a n k in g  se rv ic e s  

W h y  W e  Sh a r e  Tr u s t  W or k fo r c e  In fo r m a t ion  
W e  d o  n o t sh a r e  in for m a tio n  a b ou t ou r  w or kfor ce  m e m b e r s  w ith  a n y on e  w ith ou t co n se n t u n le ss  
th e  la w  a n d  ou r  p o lic ie s  a llow  u s  to  d o  so . 

Loca l Au th or ity  

W e  a r e  r e q u ir e d  to  sh a r e  in form a tio n  a b ou t ou r  w orkforce  m e m b e r s  w ith  ou r  loca l a u th or ity  
(LA) u n d e r  se c tio n  5 o f th e  Ed u ca tio n  (Su p p ly  o f In for m a tion  a b ou t th e  Tru s t W orkforce ) 
(En g la n d ) Re g u la tion s  2007 a n d  a m e n d m e n ts . 
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De p a r tm e n t  for  Ed u ca t ion  

Th e  De p a r tm e n t fo r  Ed u ca tio n  (DfE) co lle c ts  p e r son a l d a ta  fr om  e d u ca tio n a l se ttin g s  a n d  loca l 
a u th or itie s  v ia  v a r io u s  s ta tu to ry  d a ta  co lle c tio n s .  

W e  a r e  r e q u ir e d  to  sh a r e  in form a tio n  a b ou t ou r  Tru s t e m p loy e e s  w ith  th e  (DfE) u n d e r  se c tio n  5 
o f th e  Ed u ca tio n  (Su p p ly  o f In form a tion  a b ou t th e  Sch ool W orkforce ) (En g la n d ) Re g u la tion s  2007 
a n d  a m e n d m e n ts .  

All d a ta  is  tr a n s fe r r e d  se cu re ly  a n d  h e ld  b y  DfE u n d e r  a  com b in a tio n  o f so ftw a r e  a n d  h a rd w a re  
con tro ls  w h ich  m e e t th e  cu r r e n t g ov e rn m e n t se c u r ity  p o licy  fr a m e w ork .  

For  m ore  in form a tion , p le a se  se e  ‘How  G ov e rn m e n t u se s  y ou r  d a ta ’ se c tion . 

Su p p lie r s  a n d  Se rvice  P r ovid e r s   

W e  a r e  r e q u ir e d  to  sh a r e  ce r ta in  in form a tio n  a b ou t ou r  Tru s t w orkforc e  w ith  su p p lie r s  a n d  
se rv ice  p rov id e r s  (e .g . p e n s io n s  in form a tio n ) to  e n a b le  s ta ff to  u n d e r ta k e  th e  le g a l 
r e sp on s ib ilitie s  o f th e ir  r o le .  

Re q u e s t in g  Ac c e s s  to  You r  P e r s on a l D a ta  
Un d e r  d a ta  p ro te c tio n  le g is la tio n , y ou  h a v e  th e  r ig h t to  r e q u e s t a cc e ss  to  in for m a tio n  a b ou t y ou  
th a t w e  h o ld . To  m a k e  a  r e q u e s t fo r  y ou r  p e r son a l in for m a tio n , co n ta c t G DPR@Sch oolPro .u k  w h o  
a r e  ou r  r e g is te r e d  Da ta  Pro te c tio n  O ffice r s   

De p e n d in g  o n  th e  la w fu l b a s is  a b ov e , y ou  m a y  a lso  h a v e  th e  r ig h t to : 
• ob je c t to  p roce ss in g  o f p e r son a l d a ta  th a t is  like ly  to  ca u se , o r  is  c a u s in g , d a m a g e  or  

d is tr e s s  
• p re v e n t p roce ss in g  fo r  th e  p u rp ose  o f d ir e c t m a rke tin g  
• ob je c t to  d e c is ion s  b e in g  ta k e n  b y  a u to m a te d  m e a n s  
• in  ce r ta in  c ir cu m s ta n ce s , h a v e  in a ccu r a te  p e r son a l d a ta  r e c tifie d , b lock e d , e r a se d  o r  

d e s troy e d ; a n d  
• a  r ig h t to  se e k  r e d re ss , e ith e r  th rou g h  th e  IC O , o r  th rou g h  th e  cou r ts  

If y ou  h a v e  a  co n ce r n  a b ou t th e  w a y  w e  a r e  co lle c tin g  o r  u s in g  y ou r  p e r s on a l d a ta , w e  a sk  th a t 
y ou  r a ise  y ou r  con c e rn  w ith  u s  in  th e  fir s t in s ta n ce . Alte r n a tiv e ly , y ou  ca n  con ta c t th e  
In for m a tion  C o m m iss io n e r ’s  O ffic e  a t h ttp s :/ / ic o .o rg .u k / co n c e rn s /  

For  fu r th e r  in form a tion  o n  h ow  to  r e q u e s t a cce ss  to  p e r son a l in form a tio n  h e ld  ce n tr a lly  b y  DfE, 
p le a se  se e  th e  ‘How  G o v e rn m e n t u se s  y ou r  d a ta ’ se c tio n  o f th is  n o tice .  

W ith d r a w a l o f C on s e n t  a n d  th e  R ig h t  to  Lod g e  a  C om p la in t  
W e  p roce ss  d a ta  fo r  p u b lic  ta sk  a n d  fo r  fu lfillm e n t o f con tr a c t. W h e r e  w e  a r e  p roc e ss in g  y ou r  
p e r son a l d a ta  w ith  y ou r  con se n t, y ou  h a v e  th e  r ig h t to  w ith d ra w  th a t con se n t. If y ou  ch a n g e  y ou r  
m in d , o r  y ou  a r e  u n h a p p y  w ith  ou r  u se  o f y ou r  p e r son a l d a ta , p le a se  le t u s  kn ow  b y  con ta c tin g  
G DPR@Sc h oolPro .u k   

La s t  Up d a te d  
W e  m a y  n e e d  to  u p d a te  th is  p r iv a cy  n o tice  p e r io d ica lly  so  w e  r e co m m e n d  th a t y ou  r e v is it th is  
in form a tio n  from  tim e  to  tim e . Th is  v e r s ion  w a s  la s t u p d a te d  o n  27/ 04/ 2022. 

C on ta c t  
If y ou  w ou ld  lik e  to  d iscu ss  a n y th in g  in  th is  p r iv a cy  n o tice , p le a se  co n ta c t: G DPR@Sch o olPro .u k  

https://www.gov.uk/government/publications/security-policy-framework
mailto:GDPR@SchoolPro.uk
https://ico.org.uk/concerns/
mailto:GDPR@SchoolPro.uk
mailto:GDPR@SchoolPro.uk
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How  G ov e r n m e n t  Us e s  You r  D a ta  
Th e  w ork force  d a ta  th a t w e  la w fu lly  sh a r e  w ith  th e  DfE th rou g h  d a ta  co lle c tion s : 

• in form s  d e p a r tm e n ta l p o licy  on  p a y  a n d  th e  m o n ito r in g  o f th e  e ffe c tiv e n e ss  a n d  d iv e r s ity  
o f th e  Tru s t w ork force  

• lin ks  to  Tru s t fu n d in g  a n d  e xp e n d itu r e  
• su p p or ts  ‘lon g e r  te rm ’ r e se a r ch  a n d  m o n ito r in g  o f e d u c a tion a l p o licy  

D a ta  C o lle c t ion  Re q u ir e m e n ts  
To  fin d  ou t m ore  a b ou t th e  d a ta  co lle c tion  r e q u ir e m e n ts  p la c e d  o n  u s  b y  th e  De p a r tm e n t fo r  
Ed u ca tio n  in c lu d in g  th e  d a ta  th a t w e  sh a r e  w ith  th e m , g o  to  
h ttp s :/ / w w w .g ov .u k / e d u ca tion / d a ta -c o lle c tion -a n d -ce n su se s -fo r -sch ools . 

Sh a r in g  b y  th e  D e p a r tm e n t  
Th e  De p a r tm e n t m a y  sh a r e  in form a tion  a b ou t Tru s t e m p loy e e s  w ith  th ird  p a r tie s  w h o  p rom ote  
th e  e d u ca tio n  o r  w e ll-b e in g  o f ch ild r e n  o r  th e  e ffe c tiv e  d e p loy m e n t o f Tru s t s ta ff in  En g la n d  b y : 

• con d u c tin g  r e se a r ch  o r  a n a ly s is  
• p rod u c in g  s ta tis tic s  
• p rov id in g  in for m a tio n , a d v ic e  o r  g u id a n ce  

Th e  De p a r tm e n t h a s  r ob u s t p roce sse s  in  p la c e  to  e n su re  th a t th e  co n fid e n tia lity  o f p e r son a l d a ta  
is  m a in ta in e d  a n d  th e r e  a r e  s tr in g e n t co n tro ls  in  p la ce  r e g a rd in g  a cce ss  to  it a n d  its  u se . 
De c is ion s  o n  w h e th e r  DfE r e le a se s  p e r so n a l d a ta  to  th ird  p a r tie s  a r e  su b je c t to  a  s tr ic t a p p rov a l 
p roce ss  a n d  b a se d  o n  a  d e ta ile d  a sse ssm e n t o f: 

• w h o is  r e q u e s tin g  th e  d a ta  
• th e  p u rp os e  fo r  w h ich  it is  r e q u ir e d  
• th e  le v e l a n d  se n s itiv ity  o f d a ta  r e q u e s te d ; a n d   
• th e  a r r a n g e m e n ts  in  p la ce  to  se cu re ly  s to r e  a n d  h a n d le  th e  d a ta   

To  b e  g r a n te d  a c ce ss  to  Tru s t w orkforc e  in form a tio n , o rg a n isa tion s  m u s t com p ly  w ith  its  s tr ic t 
te rm s  a n d  co n d ition s  co v e r in g  th e  con fid e n tia lity  a n d  h a n d lin g  o f th e  d a ta , se cu r ity  
a r r a n g e m e n ts  a n d  r e te n tio n  a n d  u se  o f th e  d a ta . 

How  to  F in d  O u t  W h a t  P e r s on a l In fo r m a t ion  D fE Hold  Ab ou t  You  
Un d e r  th e  te rm s  of th e  Da ta  Pro te c tion  Ac t 2018, y ou ’r e  e n title d  to  a sk  th e  De p a r tm e n t: 

• if th e y  a r e  p roce ss in g  y ou r  p e r son a l d a ta  
• fo r  a  d e sc r ip tio n  o f th e  d a ta  th e y  h o ld  a b ou t y ou  
• th e  r e a so n s  th e y ’r e  h o ld in g  it a n d  a n y  r e c ip ie n t it m a y  b e  d isc lose d  to   
• fo r  a  cop y  of y ou r  p e r so n a l d a ta  a n d  a n y  d e ta ils  o f its  sou rce  

If y ou  w a n t to  se e  th e  p e r son a l d a ta  h e ld  a b ou t y ou  b y  th e  De p a r tm e n t, y ou  sh ou ld  m a ke  a  
‘su b je c t a cce ss  r e q u e s t’.  Fu r th e r  in form a tion  o n  h ow  to  d o  th is  ca n  b e  fo u n d  w ith in  th e  
De p a r tm e n t’s  p e r son a l in for m a tion  ch a r te r  th a t is  p u b lish e d  a t th e  a d d re ss  b e low : 

h ttp s :/ / w w w .g ov .u k / g o v e rn m e n t/ o rg a n is a tion s / d e p a r tm e n t-fo r -e d u ca tion / a b ou t/ p e r son a l-
in form a tio n -ch a r te r  

To  con ta c t th e  d e p a r tm e n t: h ttp s :/ / w w w .g ov .u k / con ta c t-d fe  

 

https://www.gov.uk/education/data-collection-and-censuses-for-schools
https://www.gov.uk/government/organisations/department-for-education/about/personal-information-charter
https://www.gov.uk/government/organisations/department-for-education/about/personal-information-charter
https://www.gov.uk/contact-dfe
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