Appendix 7 - Application for Neonatal Care Leave **
Tier 1 period leave applies to leave taken while the baby is still receiving care and up to one week post discharge from the neonatal ward. Tier 1 leave can be taken in non-continuous blocks of a minimum of one week at a time. The Tier 1 period leave ends on the 7th day after the day the baby stops receiving neonatal care.
Tier 2 period leave applies to all other leave and must be taken in one continuous block.
	Name
	

	Address
	
	Job Title
	

	
	
	Line Manager
	

	
	
	Location/School
	

	Home Tel No
	
	Work Tel No
	

	Home Email
	
	Work Email
	

	Relationship to child

	

	Expected week of childbirth

	

	

	Child’s date of birth

	

	Dates in which your child has been in neonatal care (please specify end date)

	

	Number of days your child was in neonatal care**

	

	Please confirm if neonatal leave is in addition to:

	                   Maternity Leave                                                                        Paternity Leave

	Signed:


	Date:


*For each week of Tier 1 period leave (leave to be taken while the baby is still receiving care), written notice must be given before the employee is due to start work on their first day of absence in that week, unless it is not realistic, in which case the employee must give as much notice as soon as it is reasonably practicable.
For a single week of Tier 2 period leave, written notice must be given no later than 15 days before the first day the of the Neonatal Care Leave to which the notice relates.  For two or more consecutive weeks of Tier 2 Leave, written notice must be given no later than 28 days before the first day of the neonatal care leave to which the notice relates. 
**You are entitled to neonatal leave for every week (i.e. seven days) that your baby was in neonatal care prior to the Expected Week of Confinement (EWC).  This is for a minimum of one week and up to a maximum of 12 weeks.
Please send the completed form to your line manager, copying in people@reachsouth.org 
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